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ADMISSIONS AND REGISTRATION POLICY AND PROCEDURES

The Indiana County Technology Center (ICTC) recommends prospective Practical Nursing and Cosmetology, and other qualifying post secondary students seeking admission into a postsecondary program adhere to the following registration process:

1. Schedule an interview with the program coordinator.
2. Schedule a financial aid appointment. 

3. Pay a non-refundable application fee of at the time of application.
4. Meet all the entrance requirements.

5. Receive acceptance letter in the mail/in person.

6. Attend an orientation to review school polices prior to, or on, the first day of the program.  
Practical Nursing Procedures

All applicants should review the Practical Nursing Student Catalog and Handbook for detailed information regarding admissions.  The application fee of $30 must be submitted with the application.  The school must receive two references from the applicant before the application will be processed.  Prospective students are encouraged to file their applications and schedule their testing as early as possible.  Applicants must also pay $30 for the pre-entrance testing, if applicable.  


One class is admitted annually in August.  The responsibility for recruitment and selection of qualified applicants is delegated to the Practical Nursing Administrator and the Admission Committee.  Meeting the criteria does not necessarily guarantee admission to the School of Practical Nursing.  The committee has the final authority for deciding a candidate’s acceptance or rejection.  


Qualified applicants selected by the admission committee are notified in writing of acceptance into the program.  Full disclosure information regarding attrition rate, licensing examination pass rates, and employment placement rates are distributed to the applicant prior to acceptance into the program.  


The accepted applicant must notify the School in writing of the desire to enroll.  A registration fee of $150 will hold the applicant’s place in the class.  The fee is not refundable.  


Academic requirements and entrance requirements such as background checks and drug screening are explained in detail in the ICTC School of Practical Nursing Student Catalog and Handbook.  
Cosmetology (ICA) Procedures

All applicants are required to have a personal interview with the Admission’s program supervisor and file an application as far in advance of the class starting date as possible.  The school admits as regular students males or females who are a minimum 18 years of age and have a high school diploma or hold a high school graduation equivalency certificate (GED).   

The applicant for the Cosmetology, Master and Comprehensive  Educator programs will need to supply the following documents:

· An official picture ID or Driver License

· Valid Social Security card

· Copy of high school diploma or GED certificate

· $100 enrollment fee as agreed to in the contract.  This fee is nonrefundable.   (Waived for ICTC graduates) 

· Birth Certificate

The applicant for the Cosmetology Teacher Program will need to supply all the above documents along with a copy of their cosmetology license or provide proof of completing 1260 hours of training in a licensed school of Cosmetology.  

Additional details are found in the Indiana Cosmetology Academy School Catalog.  
Medical Assistant Program 

The Indiana County Technology Center (ICTC) recommends prospective students seeking admission into the Medical Assistant and/or Intergenerational programs adhere to the following registration process:

1. Schedule an interview with the program coordinator
2. Complete the registration form

3. Schedule a financial aid appointment 

4. Meet all the entrance requirements
5. Receive acceptance letter in the mail/in person
The school admits males and females who are a minimum age of 18 years of age and hold a high school diploma or a high school graduation equivalency certificate (GED).  If a student is seeking advanced placement, they must provide a transcript from the post-secondary institution they attended.

Intergenerational Program 

Procedure for enrollment:

Check on enrollment of program to determine whether an opening exists

If space is available:

Complete a Registration Form

Submit Registration Fee ($25 non-refundable)

Verify funding

                Make an appointment with the Financial Aid Counselor

                Apply for financial aid (complete FAFSA), if appropriate

                And/or submit cost information to other funding source, if applicable

Complete three clearances

FINANCIAL AID APPLICATION PROCESS
The ICTC participates in U.S. Department of Education Title IV funding programs.  Our participation is in compliance with the latest Higher Education Reauthorization Act for Title IV eligibility and certification requirements.  Students enrolled in program of 301 hours or more are eligible for funding.  Students in programs consisting of less than 900 hours may be eligible to apply for a reduced amount of financial aid.
Federal law requires that students may apply for federal aid without paying a fee.  Student may complete the FAFSA on-line at www.fafsa.ed.gov.  Completion of this form is the first step in the application process to apply for financial aid.  Students will be notified of any approved funding.
A financial aid counselor is available to meet with students and parents every Monday; appointments are recommended.  The telephone number of the Financial Aid Counselor is 724-349-6700 ext. 160 and the e-mail address is financialaid@ictc.ws.  Students may also call 724-349- 6700 ext 217 to schedule an appointment with the financial aid counselor.  
APPLYING FOR FINANCIAL AID

To apply for financial aid, students must complete a FAFSA.  It is recommended that students apply at least three months before the program start date. Students must contact the financial aid counselor to learn about application deadlines.

Before attempting to complete the FAFSA, go to www.pin.ed.gov to obtain a federal PIN (Personal Identification Number).  The federal PIN will allow applications to be signed electronically, and continuing applicants can access their FAFSA Renewal on the web.  Parents of dependent students should also obtain a PIN so that they, too, can sign the FAFSA online.

It is recommended that students make copies of all forms and documentation.  Copies will help resolve information discrepancies and provide a template for the next year.

Students who complete their FAFSA on the web will receive a confirmation number at the time of submission.  The federal processor will also send an e-mail verifying that the application was received and will be forwarded to the school(s) listed on the FAFSA.  The e-mail will also provide instructions on how the FAFSA data can be accessed in order to verify information or to make changes.

When FAFSA data is submitted to the federal processor, student information will be verified by a series of federally mandated data matches (Social Security Number, date of birth and name information, Selective Service status, INS status, citizenship status and default information.) If a student does not pass some of the data matches, the ICTC will follow up for additional documentation.

Before financial aid is awarded, students must have a complete file which includes FAFSA data and any additional information requested by the Financial Aid Office.  
FINANCIAL AID ELIGIBILITY
To be eligible to receive federal financial aid available through the ICTC, a student must:

· Have financial need

· Be enrolled in an approved course of study

· Have a high school diploma or a G.E.D. certificate

· Be a U.S. citizen or eligible non-citizen

· Make satisfactory academic progress and have satisfactory attendance, as defined per program policy
· Register with the Selective Service, if required

· Not be in default on a Title IV loan

· Not owe a refund on a Title IV grant
If the need analysis shows that the cost of education exceeds the amount you and your family can contribute, you will qualify for financial aid based on need.  

EXPECTED FAMILY CONTRIBUTION  (EFC)

The EFC is the amount that students and/or their parent (s) are expected to contribute toward education.  The need analysis formula for dependent students utilizes parents’ income and assets, savings, taxes and other mandatory living expenses to determine the parents’ contribution.  In addition, parents’ ages and need for retirement income, number of dependents in the household, and the dependents enrolled in college are considered.  The EFC figure is not an actual amount that students (or parents) should pay, but it is an approximation of how much students (and parents) should reasonably be able to contribute towards your educational expenses.

If at the time of completing the FAFSA, students meet the independent qualifications, the students will need to provide their income and their spouse’s income and asset information; the EFC will be calculated using these resources.

Special Circumstances

If  students and/or  their  parents’ financial situation changes after filing the FAFSA, or at any time during the academic year, students should submit a letter explaining your special circumstances along with supporting documentation to the Financial Aid Office.  Changes in financial situations include, but are not limited to loss of employment, disability, illness, separation, divorce or death.  To appeal, complete the Special Circumstances Form and submit it to the Financial Aid office.  Your appeal will not be considered without supporting documentation.    

Students who have been classified as dependent according to the criteria established by the Federal Government may petition for reclassification to independent status based upon documented extenuating circumstances.  To appeal for independent student status, make an appointment with the Financial Aid office.  
FINANCIAL AID PROGRAMS

Federal Pell Grants, based on exceptional need, are awarded to undergraduate students who are U.S. citizens or eligible non-citizens and who have not earned a Bachelor’s degree.  Students who file the FAFSA are automatically considered for Pell Grants.  Awards are adjusted annually by the federal government.
Federal Family Education Loan (FFEL) Programs
Federal Stafford Loan is a low-interest loan program serviced by American Education System (AES) made available to students attending post-secondary schools to help finance their education.  This loan must be paid back and repayment of Stafford loans usually begins after a one-time six-month grace period following graduation.  Master Promissory Note Applications for AES Stafford or Parent PLUS Loans may be obtained from lenders (banks, credit unions).  

Federal Stafford Loan Program consists of low-interest subsidized and unsubsidized loans financed by participating banks and other lending institutions.  Loans are available to undergraduate, graduate, and professional students who are U.S. citizens or eligible non-citizens.   Loan repayment begins six months after graduation or at the time a student drops below half-time enrollment.

Subsidized Federal Stafford Loans are awarded to students with demonstrated need.  Interest is paid by the government until six months after leaving school or if they drop below half-time enrollment status.
Unsubsidized Federal Stafford Loans are available to all students regardless of income.  Interest accrues from the date of disbursement, but the extra costs of accrual can be avoided by making regular interest payments while in school.
Subsidized and Unsubsidized Stafford Loans can be combined as long as the maximum annual and aggregate limits for the Stafford Loan Program have not been exceeded.  

Parent PLUS Loan may be available for qualifying parents who want to borrow to help pay for their child’s education.  This also is a low-interest loan program that provides additional funds for educational expenses, and like Stafford Loans, must be paid back.  Stafford and Parent PLUS Loan applications (along with PLUS pre-approvals) may also be completed on-line at www.aessuccess.org.

CERTIFICATION 
All loan certifications will be handled by the Financial Aid Consultant.  The school is responsible for informing the Consultant of all outside financial aid resources that a student is eligible to receive to insure proper loan certification.  Upon certification, the loan funds will be disbursed directly to the ICTC Business Office for crediting to the students’ account. 
FINANCIAL AID INFORMATION SHEET
The Financial Aid Information Sheet will ask the student if he/she is expecting to apply for aid from Title IV funds or any other sources such as Office of Vocational Rehabilitation (OVR), Social Security, Veterans Administration, Workforce Investment Act (WIA), Trade Adjustment Assistance (TAA), scholarships, etc.  This form will be kept in the Financial Aid folder, Business office file and in the admissions folder.  This form also asks for information about previous post-secondary school enrollments.
ENTRANCE INTERVIEWS FOR LOAN RECEIPIENTS
Prior to receiving Stafford loan disbursements, students will be given a handout instructing them to complete an on-line entrance interview session if they are interested in participating in the Stafford Loan Program.   
If not completed on-line, students will be required to meet with the Financial Aid Counselor to complete the on-line session during the first week of school.   
The Financial Aid Counselor will explain the student’s responsibilities for loan repayment and answer questions students may have regarding their future loan payments, as well as, the loan disbursement process and/or refunds, application to account, etc.
The student must attend an Exit Counseling session which is required when the student exits the institution.
EXIT INTERVIEWS
Prior to the end of the enrollment period, students will be given the option of completing an Exit Interview with the Financial Aid Counselor, either individually, as a group or on-line.  The student must complete the entire Exit Interview form.  
At the Exit Interview, the Financial Aid Counselor will review information reminding students of their repayment responsibilities, and inform the student of what to do should they not be able to make their payment.  A discussion is conducted on some of the undesirable consequences that students may encounter if the loan goes into default for non-payment.  The Financial Aid Counselor will remind students that payment will begin within six (6) months after graduation and will inform students of their right to pursue problem resolution via the ombudsman procedure.  The Financial Aid Counselor will answer all questions presented at that time by the students. 

Brochures such as The Exit Counseling Guide will be provided to all students.
VERIFICATION POLICY
The Federal Department of Education randomly selects FAFSA applicants for a process called verification.  Students are not eligible for financial aid until the verification process has been completed and the required documents have been submitted and reviewed for accuracy of the information provided on the financial aid applications.  
Documentation may include submitting a required verification worksheet, signed copies of the student’s and/or parents’ tax returns, W-2 forms, current bank statements, Social Security benefits statements, child support payment records, welfare assistance statements, veterans benefits, records of investments, and statements from other agencies.
The Financial Aid Counselor will provide a missing documentation sheet for each student who is selected for verification.  These sheets will be provided directly to the student or to the program coordinator.  This form requests all required documentation prior to final certification of Pell grant or Stafford loan eligibility.  Failure to complete the required financial aid documentation, when requested by the Financial Aid Office, will result in the student being placed on a 10-day probation period.  Students on probation will have 10 days to submit the requested documentation to the Financial Aid Office.  Failure to submit documentation may result in the student being suspended from class.  In this circumstance, the aid process may be halted until required documentation is received.  After verifying the student/parent information, the student will be notified if any corrections need to be submitted.  The student may submit the corrections or request the Financial Aid Office to make electronic corrections if necessary.   If the student’s aid eligibility is changed as a result of these corrections, a revised award letter will be sent to the student notifying him/her of the corrected aid figures.
The annually published Verification Guide will govern verification documentation.
Although the process of determining a student’s eligibility for federal aid is basically the same for all applicants, there is some flexibility.  If a student feels that he/she has unusual circumstances, which may affect aid eligibility, he/she should consult the Financial Aid Counselor at the ICTC.  There must be very good reasons for the Financial Aid Counselor to make any adjustments. Adjustments may be made only after adequate proof is presented to support those adjustments.
ACADEMIC YEAR DEFINITIONS:
The ICTC defines its academic year for each Title IV eligible programs as stated below:

Practical Nursing Program: 

Full-Time Program – Length 1550 hours

1st academic year - equal to 950 hours (approximately 31 weeks) 


2nd academic year - equal to 600 hours (approximately 22 weeks)
Cosmetology Program:

Cosmetology Program:


Full Time Cosmetology Program



1st academic year – equal to 1015 hours (approximately 29 weeks)



2nd academic year – equal to 245hours (approximately 7 weeks)


Part Time Cosmetology Program 



1st academic year – 1015 hours (approximately 60 weeks)



2nd academic year – 245 hours (approximately 15 weeks)


Master Cosmetology Educator – 945 Hours (27 weeks)



Part 1 Cosmetology Teacher Training 630 Hours



Part 2 Esthetic Skin Care Training 315 Hours


Comprehensive Educator Program 2205 Hours (55 Weeks)



Part 1 General Cosmetology 1260 Hours



Part 2 Cosmetology Teacher 630 Hours



Part 3 Esthetics Skin Care      315 Hours


Transfer Student Program – Determined on an individual basis

Adult Education Program 

Medical Assisting

Academic year – equal to 900 hours (36 weeks) 
Intergenerational Program:  
Academic year – equal to 900 hours (36 weeks)
COST OF ATTENDANCE 
An estimated cost of attendance figure will be determined for the ICTC students based on the following:

Tuition


(based on program)

Fees


(based on program)

Books


(based on program)

Supplies/Tools
(based on program)
Room and Board  
(allowance based on independent and dependent status) 
Transportation
(on average $17.50 per day) 
If additional costs are incurred for disabled students, which are not paid by another agency, they may also be added.
TUITION POLICY
Program tuition varies depending on the type and length of the program.  Contact the ICTC at 724-347-6700, Adult Education, ext 131; Practical Nursing, ext 217; Cosmetology, ext 116, or check www.ictc.ws  for current fees.
Program tuition and payment periods vary depending on the type and length of the program. 

If a tuition balance remains after the estimated Financial Aid is computed, that balance will be divided into installment payments.  The number of installment payments will be based on the length of the academic year.  All payments will be due on the 15th of each month.  Students will be billed at the beginning of the course detailing the monthly amounts due.  Failure to remit the payment could result in suspension from the program.  

Students may pay tuition and fees by cash or check made payable to the ICTC, or by using a credit card (MasterCard and VISA).  There will be a $25 fee for checks returned from a bank or a returned credit card transaction, and the student will be required to remit an amount equal to the $25 charge and the amount returned by check or credit card which will be transacted by cash, certified bank check, or money order. The student will have five days, from the date notified of the return transaction to remit the $25 charge and the amount outstanding.  Failure to remit this payment will jeopardize enrollment in the program.  This may cause an adjustment on future aid disbursements due to hours not attended.
A minimum of six to eight weeks processing time is needed for most types of financial aid.  Financial assistance is accepted for tuition payments and fees, upon receipt of appropriate written notification of such approval.  All students—those receiving financial aid, self pay, agency funded, and those receiving Veterans benefits are responsible for paying the difference between what is owed and what is expected to be received in aid.   For any current or former student, if an account remains delinquent, the school reserves the right to withhold services along with the diploma/certificate, transcript of grades and other records of achievement.  Any delinquent accounts (unpaid balances) are subject to the collection procedures established by school policy.
Students receiving Veterans and other cash benefits will be subject to all policies governing self-paying students.  Students funded by outside agencies must be pay by the student according to the due dates.  
Students will be notified of any outstanding tuition and fees owed and will receive an updated invoice each time charges and/or payments are made to their account. If the account is delinquent, students will be notified by certified mail and will be given fifteen (15) days to pay the balance before the account is turned over for collection.
Tuition refunds due to early withdrawal or termination will be approved based on both the school’s tuition refund policy and the current U.S. Department of Education’s Federal Refund Policy.
EXCESS FUNDS (CREDIT BALANCES FROM STUDENT AID)
If a student has excess funds remaining in his/her account, after applying student aid to his/her balance, the excess funds (credit balance) will be refunded to the student.  A student may authorize the ICTC, in writing, to hold the excess funds on their account to reduce the balance due on the next scheduled due date.  This policy is in compliance with the rules and regulations of Federal Aid.

LEAVE OF ABSENCE
A leave of absence (LOA) is a temporary interruption in the student’s program of study. A LOA may be granted to students for catastrophic event and/or medical reasons not for academic distress.  Students must adhere to the following guidelines when requesting a LOA:

1. Students must meet with the program administrator to discuss the LOA prior to requesting the LOA.

2. Students must submit a written request to the program administrator in advance except in the case of unforeseen circumstances.  
3. The request must include the following:

a. The date of the request.

b. The program in which the student is enrolled.

c. The reason for LOA.

d. The beginning and ending date of the leave of absence.

e. The signature of the student.
4. Criteria for approval of the LOA are dependent upon the student’s academic and clinical/laboratory progress in the program, the nature of the reasons for the LOA request, and the reasonable expectation that the student will return from the LOA.

5. The program administrator and the ICTC Director must approve or deny the request for the LOA.  A written response to the LOA request will be sent to the student.

6. Return from the LOA must be within 180 days.
7. The student must return to the program at the point of the last successfully completed course within the curriculum.  Courses within a program that were successfully completed prior to the LOA do not need repeated.  Courses that were started but not completed must be repeated from the beginning of the course/s.

8. Satisfactory criminal record checks, child abuse history clearance, and urine drug screening, etc. as per admission requirements must be current within one year.

9. Students will only be assessed tuition and fees that apply to the program and will not be charged any additional fees as a result of the LOA.  All outstanding obligations for the school must be paid prior to return from the LOA to be eligible for return.

10. Students who are receiving funding from outside agencies (WIA, TAA, OVR, etc.) are responsible for notifying the funding agency of their intent to take a LOA.
11. Failure to return from an LOA may effect the student’s Title IV loan repayment terms including the expiration of the student’s grace period.

12. If a student fails to return from a LOA, the start date of the LOA will be the student’s withdrawal date or last date of attendance.  The withdrawal date will be the date used to determine when the student’s loan repayment begins.

13. Since all of the programs operate on independent calendars, the student requesting the LOA must meet with the program administrator and the ICTC Director to determine how the leave will affect the completion of the course.  
14. Students enrolled in all programs except practical nursing will be permitted to take a LOA not to exceed 30 consecutive hours of instructional time.  Students who take a LOA will be responsible for making up all of their assignments.  The school will not incur any additional costs for students who need to complete makeup assignments.  Students who require a leave exceeding 30 hours can choose to withdraw from the program and re-enroll the following program year to complete the remaining portion of the program.  All outstanding financial obligations to the school must be paid when the student withdraws; students who are receiving Title IV financial aid should refer to the Withdrawal Form School information in the Financial Aid Section of their handbook.  Students who choose to do this must re-enroll during the next program year to be given credit for the programs they already completed.  If they choose to re-enroll after the next program year has already started, they will not be given credit for the time they already completed and must repeat complete the entire course again.  
15. Due to the intensity of the practical nursing program, a leave of absence is not permitted.  Students are to follow the program’s published attendance policy.

WITHDRAWAL FROM SCHOOL
Students considering withdrawal should schedule an appointment with the appropriate Program Coordinator.  The student will be instructed on the options available.  If the student decides to withdraw, a written letter must be submitted from the student stating the date they will no longer be attending.  This letter of intent will be placed in the student file.  Students withdrawing from a program may be considered for re-entry.  Tuition, upon reentry, will be prorated as of the date of the official notification of withdrawal from the program, or the last day of attendance.
Students are informed that according to current Federal Return of Funds policy, financial aid eligibility may be reduced for the portion of time attended based on absentee time.  Also, depending on re-entry date, a student may or may not be entitled to financial aid for re-entry period.
Students may be terminated from a program involuntarily for violations of school policies.  Students who are terminated will be responsible for any account balance owed.  Tuition will be pro-rated as of the official date of the termination in accordance with the institution’s Withdrawal/Termination and Refund policies.
The following Refund Policy applies to all post-secondary education programs offered at the ICTC:
1. If a student withdraws from a post-secondary education program before the first class session, 100% of the tuition that has been paid by the student will be refunded.  The registration fee is non-refundable and will be retained by the school.
2. If a student withdraws after attending 60% of the total hours required for the academic year or program-no refund will be issued.  At this time, the student is responsible for paying the total cost of tuition and fees.
3. If a student leaves the institution during the program, the Business Office recalculates the tuition due for the amount of time scheduled.  Total clock hours scheduled is divided by the total clock hours for the academic year or program.    Based on this calculation, the amount of tuition refunded will be based on the following schedule:

	% of Enrollment/Scheduled Time
	% of Tuition Refunded

	.01% - 10%
	90% refunded

	10.01 – 20%
	80% refunded

	20.01 – 30%
	75% refunded

	25.01 – 50%
	50% refunded

	50.01 – 60%
	40% refunded

	Over 60%
	No refund


The Business Office will be notified by the Financial Aid Counselor of the amount of Title IV aid earned, if any, that will be applied to the student’s account.  If a credit balance does occur, the ICTC will refund the funds to the appropriate lender on behalf of the student.  If a balance due on the account remains, it will be the student’s responsibility to satisfy the balance. 
4. When a student withdraws prior to the program completion, five (5) % of the total tuition will be assessed as an administrative fee and included in the final amount owed.
5. Students who have already received Federal Pell grant money may be required to pay a portion of this grant back to the U.S. Department of Education when they withdraw from a program early, if based on the actual hours attended, it is determined that they received more aid than entitled to for that period.
*Student withdrawal may be voluntary or involuntary.
FEDERAL RETURN OF FUNDS POLICY
When a student who has received federal Title IV aid funds withdraws early from their program, sometimes aid already received must be returned to its source depending on the student’s eligibility (based on attendance, payment period, number of hours completed, etc.)
The amount of repayment will be determined by using the U.S. Department of Education Return of Refunds calculation worksheet and/or R2T4 Return of Funds software.

The Financial Aid Office is required by federal statute to recalculate federal financial aid eligibility for students who withdraw, drop out, are dismissed or take a leave of absence prior to completing 60% of a payment period or term.  The federal Title IV financial aid must be recalculated in these situations.

If a student leaves the institution prior to completing 60% of a payment period or term, the financial aid office recalculates eligibility for Title IV funds.  Recalculation is based on the percentage of earned aid using the following Federal Return of Title IV funds formula:

Percentage of payment period or term completed = the number of days scheduled up to the withdrawal date divided by the total days in the payment period or term.  This percentage is the percentage of earned aid.
Funds are returned to the appropriate federal program based on the percentage of unearned aid using the following formula:

Aid to be returned = (100% of the aid that could be disbursed minus the percentage of earned aid) multiplied by the total amount of aid that could have been disbursed during the payment period or term.

If a student earned less aid than was disbursed, the institution would be required to return a portion of the funds and the student would be required to return a portion of the funds.  It is possible that when Title IV funds are returned, the student borrower may owe a debit balance to the institution.

If it is determined that the student has received an overpayment, the ICTC will return the overaward to the proper Federal Program and, if necessary, reclaim the difference from the student by letter and invoice.
Overawarded Title IV funds, for which the student has been determined ineligible to keep, based on the student’s early withdrawal, will be returned to the proper Student Federal Assistance source in the following order:
1. Unsubsidized FFEL Stafford Loan
2. Subsidized FFEL Stafford Loan
3. PLUS FFEL Loan
4. Pell Grant
5. Other Title IV programs
TUITION REFUND DISTRIBUTION
Refunds resulting from funds obtained from Federal Family Education Loan programs and Federal Aid will be administered according to the policies set forth by those programs.  The ICTC will issue refunds to the students within the 14-day time period allowed, after obtaining the student’s signature on the loan disbursement check.  Refund checks will be forwarded to the Financial Aid Counselor for distribution.

Tuition refunds will be issued to the student if warranted after the Federal return of Title IV aid funds calculation is performed.
If the student’s withdrawal creates a situation where the student has received more Title IV aid than eligible for, due to early withdrawal, the appropriate amount of overawarded funds will be returned to the appropriate federal aid source according to federal guidelines in this order: 
1) Unsubsidized loans, 2) Subsidized loans, 3)Title IV Pell Grant funds and 4)Agencies (WIA, OVR, etc)  
The student will be notified of any remaining funds left on account at that point, and if FFEL loan money had been received these excess funds returned to PHEAA to reduce original loan debt. 
All refunds will be made in a timely manner – within thirty (30) days of withdrawal or termination.  All information on program costs and refund policies are made available to all applicants and is distributed on the day of their student interview.  Students are required to sign off that they have received these materials.
STUDENT PROGRESS
Students are required to maintain satisfactory academic progress in order to remain in a post-secondary program.  Satisfactory academic progress is also mandatory for students who are eligible to receive Title IV financial aid funds (Pell Grant and student loan).  Grades are based on attendance, class, shop or lab performance as well as assignments, quizzes and exams.  Financial aid is available for no more than 150% of the program.
Students are expected to complete assignments in a timely manner.  Failure to do so may adversely affect the student’s grade for that course.  Students will receive a grade report at the end of each term (trimester, quarter, etc.)
Students are expected to maintain a “C” or better average for each term in order to advance to the following term.  They must also maintain a “C” or better average during training to have satisfactory academic progress.  
Instructors will advise students in writing of the grading scale that will be used for each course during the first class session.  Details with regard to percentage, grade and QPA information can be found in the current ICTC Practical Nursing, Indiana Cosmetology Academy, and Adult Education student handbooks.  
Under guidelines of the Federal Title IV Student Aid Policies and Procedures, when a student does not meet either the attendance requirement or the satisfactory academic progress requirements for the program, the financial aid process is immediately suspended.  A counseling session is then set up with the student to determine if regaining eligibility is possible and, if so, setting appropriate timeframes.  If the student requests consideration because of special circumstances, the student must submit a formal, written request to the school’s Financial Aid Counselor, Program Coordinator and the ICTC Director.  
APPEALING A GRADE OR THE GRADING PROCESS 
Any student wishing to appeal a grade or the grading process must first meet with the instructor and/or program coordinator for resolution.  If a resolution is not reached, the student, program instructor and/or program coordinator will meet with the appropriate administrator for resolution. See individual program, for details information on appealing grades. 
CHEATING POLICY
An individual observed cheating on exams or practical tests shall be temporarily suspended from further participation in any classroom activities.  Individuals will have an opportunity to discuss the situation with the appropriate administrator.
CHEATING PROGRESS APPEALS
Any student wishing to appeal his/her grade, or the grading process, must first meet with the instructor and/or program coordinator for resolution.  If not resolved, student and program coordinator will meet with the appropriate administrator to determine resolution.
DISBURSEMENT PROCESS
When funds arrive from the lenders, the Financial Aid Office and Business Office will complete the following steps:
1. Notify the borrower to come to the Financial Aid office to endorse the check, if funds are disbursed by check.
2. After the check is endorsed, a copy will be made of the front and back of the check for the student’s financial aid folder.  

3. The Business Office will complete a disbursement letter, which includes student’s name, amount of the PHEAA loan disbursement and breakdown of distribution of loan check.
4. The Business Office will post the funds to the appropriate student account by applying funds to the balance due according to the payment policy.
5. The Business Office will issue a refund check within ten (10) days to the borrower for any excess funds in the student account from the disbursement.
6. The Business Office will file a copy of the disbursement letter and all supporting documentation in the Financial Aid yearly binder.  
7. The Business Office or Financial Aid Counselor will route the refund check to the financial aid counselor to contact the students to receive their refund.
8. An updated and revised student account statement will be sent to the student each time an aid disbursement is received or a cash payment is received.  
DRUG-FREE SCHOOL AND COMMUNITY ACT AMENDEMENT OF 1989
The ICTC is committed to a drug-free campus for its students and employees.  As part of that commitment, this document provides information pursuant to the Drug-Free Schools and Communities Act Amendments of 1989 (Public Law 101-226).  This act requires that as a condition of receiving funds or any other form of financial assistance under any federal program the school is committed to preventing the unlawful possession, use or distribution of illicit drugs and alcohol by students and employees.
LEGAL SANCTIONS
In Pennsylvania, the purchase, consumption, transportation, or possession of alcoholic beverages by a person younger than 21 is punishable by a loss of driving privileges and fines of up to $300 for the first offense and up to $500 for subsequent offenses. (18 Pa.C.S.A. § 6308; 18 Pa.C.S.A. § 6310.4. ) 

Misrepresentation of age to procure or have furnished alcoholic beverages for oneself is a summary offense punishable by a fine of up to $300 for a first offense and is a misdemeanor punishable by a fine of up to $500 for a subsequent offense. All such violations are also punishable by a loss of driving privileges. (18 Pa.C.S.A. § 6307.) Misrepresentation of the age of another for the purpose of procuring alcoholic beverages for that person is a misdemeanor punishable by a fine of not less than $300. (18 Pa.C.S.A. § 6309.) 

The intentional and knowing sale or furnishing of alcoholic beverages to a person less than 21 years of age is a misdemeanor punishable by a fine of not less than $1,000 for a first offense and $2,500 for subsequent offenses. (18 Pa.C.S.A. § 6310.1.) 

Manufacturing, making, altering, selling or attempting to sell a false identification card is a misdemeanor punishable by a fine of not less that $1,000 for a first offense and not less than $2,500 for subsequent offenses. (18 Pa.C.S.A. § 6310.2.) 

The penalties for the unlawful possession, use or distribution of illicit drugs are more diverse than those governing underage drinking and vary depending up the nature of the drug involved and the nature of the activity. For example, unlawful possession of 30 grams or less of marijuana or eight grams or less of hashish, is a misdemeanor punishable by a term of imprisonment of up to 30 days and a fine of up to $500 or both. (35 P.S. §780-113[a][31] and [g].) 

At the other end of the scale, the manufacture, delivery, or possession with intent to manufacture or deliver heroin or other narcotics is a felony carrying a penalty punishable by a term of imprisonment of up to 15 years or a fine of up to $250,000 or both. (75 P.S. § 780-104; 35 P.S. §780-113[a][30] and [f][1].) A complete summary of penalties related to unlawful possession, use, or distribution of alcohol or illicit drugs can be found in the ICTC Office. Individuals seeking advice regarding drug- or alcohol-related laws should consult legal counsel. 
The following is a brief review of the legal sanctions under local, state, and federal law for the unlawful possession or distribution of illicit drugs and alcohol:

A. Drugs
1. The Controlled Substance, Drug, Device and Cosmetic Act, 35 Pa. C.S.A. 780-101 et seq., sets up five schedules of controlled substances based on dangerousness and medical uses. It prohibits the manufacture, distribution, sale or acquisition by misrepresentation or forgery of controlled substances except in accordance with the Act as well as the knowing possession of controlled substances unlawfully acquired. Penalties for first-time violators of the Act range from thirty days imprisonment, $500 fine or both for possession or distribution of a small amount of marijuana or hashish, not for sale, to fifteen years or $250,000 or both for the manufacture or delivery of a Schedule I or II narcotic. A person over eighteen years of age who is convicted for violating The Controlled Substance, Drug, Device and Cosmetic Act, shall be sentenced to a minimum of at least one year total confinement if the delivery or possession with intent to deliver of the controlled substance was to a minor. If the offense is committed within 1,000 feet of the real property on which a university is located, the person shall be sentenced to an additional minimum sentence of at least two years total confinement. 

2. The Pharmacy Act of 1961, 63 Pa. C.S.A. 390-8 makes it unlawful to procure or attempt to procure drugs by fraud, deceit, misrepresentation or subterfuge or by forgery or alteration of a prescription. The first offense is a misdemeanor, with a maximum penalty of one year's imprisonment, a $5,000 fine, or both. 

3. The Vehicle Code, 75 PA, C.S.A. 3101 et seq., which was amended effective July 1, 1977, prohibits driving under the influence of alcohol or a controlled substance, or both, if the driver thereby is rendered incapable of safe driving. A police officer is empowered to arrest without a warrant any person whom he or she has probable cause to believe has committed a violation, even though the officer may not have been present when the violation was committed. A person so arrested is deemed to have consented to a test of breath or blood for the purpose of determining alcoholic content, and if a violation is found it carries the penalties of a misdemeanor of the second degree, which includes imprisonment for a maximum of thirty days. 

4. The Federal drug laws, The Controlled Substances Act, 21 U.S.C. 801 et seq., are similar to the Pennsylvania Controlled Substance, Drug, Device, and Cosmetic Act, but contain, for the most part, more severe penalties. Schedules of controlled substance are established, and it is made unlawful knowingly or intentionally to manufacture, distribute, dispense, or possess with intent to distribute or dispense a controlled substance. If the quantity of controlled substance is large (e.g. 1,000 kg of a mixture or substance containing marijuana), the maximum penalties are life imprisonment, a $4,000,000 fine, or both. Lesser quantities of controlled substance (e.g. 100 kg of a mixture or substance containing marijuana) result in maximum penalties of life imprisonment, a $2,000,000 fine, or both. The distribution of small amounts of marijuana for no remuneration or simple possession of a controlled substance carries a maximum of one year's imprisonment, a $5,000 fine or both, with the penalties for the second offense doubling. Probation without conviction is possible for first offenders. Distribution to persons under the age of twenty-one by persons eighteen or older carries double or triple penalties. Double penalties also apply to the distribution or manufacture of a controlled substance in or on or within 1,000 feet of the property of a school or college. 

5. Students who have been convicted under state or federal law involving the possession or sale of a controlled substance, are ineligible for federal student aid for specific periods (ranging from one year to an indefinite period depending on the nature of the offense and whether the student is a repeat offender). 

B. Alcohol
1. The Pennsylvania Liquor Code, 47 Pa., C.S.A., 1-101 et seq., controls the possession and sale of alcoholic beverages within the Commonwealth. The Code as well as portions of the Pennsylvania Statutes pertaining to crimes and offenses involving minors, 18 Pa., C.S.A. 6307 et seq., provide the following: 

2. It is a summary offense for a person under the age of twenty-one to attempt to purchase, consume, possess or knowingly and intentionally transport any liquor or malt or brewed beverages. Penalty for a first offense is suspension of driving privileges for 90 days, a fine up to $300 and imprisonment for up to 90 days; for a second offense, suspension of driving privileges for one year, a fine up to $500, and imprisonment for up to one year; for subsequent offense, suspension of driving privileges for two years, a fine up to $500 and imprisonment for up to one year. Multiple sentences involving suspension of driving privileges must be served consecutively. 

3. It is a crime intentionally and knowingly to sell or intentionally and knowingly to furnish or to purchase with the intent to sell or furnish, any liquor or malt or brewed beverages to any minor (under the age of twenty-one). "Furnish" means to supply, give or provide to, or allow a minor to possess on premises or property owned or controlled by the person charged. Penalty for a first violation is $1,000; $2,500 for each subsequent violation; imprisonment for up to one year for any violation. 

4. It is a crime for any person under twenty-one years of age to possess an identification card falsely identifying that person as being twenty-one years of age or older, or to obtain or attempt to obtain liquor or malt or brewed beverages by using a false identification card. Penalties are stated in (2) above. 

5. It is a crime intentionally, knowingly or recklessly to manufacture, make, alter, sell or attempt to sell an identification card falsely representing the identity, birth date, or age of another. Minimum fine is $1,000 for first violation; $2,500 for subsequent violations; imprisonment for up to one year for any violation. 

6. It is a crime to misrepresent one's age knowingly and falsely to obtain liquor or malt or brewed beverages. Penalties are as stated in (1) above. 

7. It is a crime knowingly, willfully and falsely to represent that another is of legal age to obtain liquor or malt or brewed beverages. Penalty is a minimum fine of $300 and imprisonment for up to one year. 

8. It is a crime to hire, request or induce any minor to purchase liquor or malt or beverages. Penalty is a minimum fine of $300 and imprisonment for up to one year. 

9. Sales without a license or purchases from an unlicensed source of liquor or malt or brewed beverages are prohibited. 

10. It is unlawful to possess or transport liquor or alcohol within the Commonwealth unless it has been purchased from a State Store or in accordance with Liquor Control Board regulations. The University will cooperate with the appropriate law enforcement authorities for violations of any of the above-mentioned laws by an employee in the workplace or student. 

11. The use in any advertisement of alcoholic beverages of any subject matter, language or slogan directed to minors to promote consumption of alcoholic beverages is prohibited. 

12. No advertisement of alcoholic beverages shall be permitted, either directly or indirectly, in any booklet, program, book, yearbook, magazine, newspaper, periodical, brochure, circular, or other similar publication, published by, for, or on behalf of any educational institution. 
SAFETY AND SECURITY
The campus of the ICTC, which includes the classroom/lab building, modular classrooms, surrounding parking lots, and all surrounding grounds, is a “Drug Free School Zone.”  Our school strives to provide a safe environment for all students, employees, and visitors. All visitors are required to register in the administrative/business office during daytime hours or in the adult education office in the evening hours.
The fire alarm system is maintained.  Fire drills and building evacuation drills are routinely conducted.  Emergency and evacuation procedures are posted in all classrooms and shop areas.  Cameras monitor the school premises, 24-7.  
Campus security reports are posted in the adult education office and copies are also available for review for interested individuals.
Students and employees are encouraged to report criminal actions or any other emergencies directly to the staff in the adult education office for immediate action. The staff will then notify the appropriate authorities that urgent action is required.
Forms for reporting criminal actions are also available for situations not requiring immediate action.  These forms will be reviewed by the appropriate school administrator.  After this review, the proper measures will be taken, which may or may not include notifying the local law enforcement.  The person filing this report will be notified as to the action taken.
STUDENT LENDING CODE OF CONDUCT
The Indiana County Technology Center is committed to providing students and their families with the best information and processing alternatives available regarding student borrowing. In support of this and in an effort to rule out any perceived or actual conflict of interest between The Indiana County Technology Center officers, employees or agents and education loan lenders, The Indiana County Technology Center has adopted the following:

· The Indiana County Technology Center does not participate in any revenue-sharing arrangements with any lender.

· The Indiana County Technology Center does not permit any officer, employee or agent of the school who is employed in the financial aid office or is otherwise involved in the administration of education loans to accept any gifts of greater than a nominal value from any lender, guarantor or servicer.

· The Indiana County Technology Center does not permit any officer, employee or agent of the school who is employed in the financial aid office or is otherwise involved in the administration of education loans to accept any fee, payment or other financial benefit (including a stock purchase option) from a lender or affiliate of a lender as compensation for any type of consulting arrangement or contract to provide services to a lender or on behalf of a lender relating to education loans.

· The Indiana County Technology Center does not permit any officer, employee or agent of the school who is employed in the financial aid office or is otherwise involved in the administration of education loans to accept anything of value from a lender, guarantor, or group of lenders and/or guarantors in exchange for service on an advisory board, commission or other group established by such a lender, guarantor group of lenders and/or guarantors. The Indiana County Technology Center does allow for the reasonable reimbursement of expenses associated with participation in such boards, commissions or groups by lenders, guarantors, or groups of lenders and/or guarantors.

· The Indiana County Technology Center does not assign a lender to any first-time borrower through financial aid packaging or any other means.

· The Indiana County Technology Center recognizes that a borrower has the right to choose any lender from which to borrow to finance his/her education. The Indiana County Technology Center will not refuse to certify or otherwise deny or delay certification of a loan based on the borrower’s selection of a lender and/or guarantor.

· The Indiana County Technology Center will not request or accept any offer of funds to be used for private education loans to students from any lender in exchange for providing the lender with a specified number or volume of Title IV loans, or a preferred lender arrangement for Title IV loans.

· The Indiana County Technology Center will not request or accept any assistance with call center or financial aid office staffing.

HOW TO APPLY FOR FINANCIAL AID

AT A GLANCE

	Step 1 
	Get free information and help from your school counselor, the financial aid office at the ICTC or the U.S. Department of Education (ED) at www.FederalStudentAid.ed.gov or 1-800-4-FED_AID (1-800-433-3242).  Free help is available any time during the application process.  You should never have to pay for help.

	Step 2
	Get a PIN, a personal identification number.  A PIN lets you apply, “sign” your online Free Application for Federal Student Aid (FAFSA), make corrections to your application information, and more-all online.  Go to www.pin.ed.gov.

	Step 3
	Collect the documents needed to apply, including income tax returns and W-2 forms (and other records of income.)  A full list of what you need is at www.fafsa.ed.gov.  

	Step 4
	Complete the FAFSA between January 1 and prior to the program start. BUT, apply as soon as possible to meet school aid deadlines.  Apply online (the faster and easier way) by going to www.fafsa.ed.gov.

	Step 5
	ED will send you your Student Aid Report (SAR)- the result of your FAFSA.  Review your SAR, and if necessary, make changes or corrections and submit your SAR for reprocessing.  Your complete, correct SAR will contain your Expected Family Contribution (EFC)-the number used to determine your federal student aid eligibility.

	Step 6
	If you are selected for verification, your school’s financial aid office will ask you to submit tax returns and other documents, as appropriate.  Be sure to meet the school’s deadlines, or you will not receive federal student aid.

	Step 7
	Whether you’re selected for verification or not, make sure the financial aid office at the school has all the information needed to determine your eligibility.

	Step 8
	All students:  Contact the financial aid office if you have any questions about the aid being offered.  Decide which school to attend based on a combination of (a) how well the school suits your needs and (b) its affordability after all aid is taken into account.


Glossary 
Ability-to-Benefit
One of the criteria used to establish student eligibility in order to receive Title IV program assistance is that a student must have earned a high school diploma or its equivalent.  Students who are not high school graduates (or who have not earned a General Education Development (GED) Certificate*) can demonstrate that they have the “ability to benefit” from the education or training being offered by passing an approved ability-to-benefit (ATB) test.

Academic Year
A period of time schools use to measure a quantity of study.  For example, a school’s academic year* may consist of a fall and spring semester during which a full-time undergraduate student must complete 24 semester hours.  Academic years vary from the school to school and even from educational program to educational program at the same school.
Accreditation
The school must have accreditation from an accrediting body recognized by the U.S. Department of Education to be eligible to participate in the administration of federal student aid programs.  Accreditation means that the school meets certain minimum academic standards, as defined by the accrediting body.
Award Letter

An award letter from a school states the type and amount of financial aid the school is willing to provide if you accept admission and register to take classes at the school.

Capitalized

With certain loans, such as subsidized FFEL Loans, the U.S. Department of Education pays the interest that accrues on these loans while the student is enrolled at least half-time* and during periods of deferment.  However, with subsidized loans in forbearance, unsubsidized loans or PLUS Loans, the student or the student’s parents and graduate or professional degree students are responsible for paying interest as it accrues on these leans.  When the interest is not paid, it is capitalized or added to the principal balance, which increases the outstanding principal amount due on this loan.  Interest that is capitalized and, therefore, has been added to the original amount of the loan subsequently accrues interest, adding an additional expense to the loan.

Cost of Attendance (COA)

The total amount it will cost you to go to school-usually expressed as a yearly figure.  It’s determined by guidelines that have been established by the U.S. Department of Education.   The COA includes tuition and fees; on-campus room and board (or a housing and food allowance for off-campus students); and allowances for books, supplies, transportation, loan fees, and, if applicable, dependent care.  It also includes miscellaneous and personal expense, including an allowance for the rental or purchase of a personal computer.  Costs related to a disability are also covered.  The COA includes reasonable costs for eligible study-abroad programs as well.  For students attending less than half-time,*the COA includes tuition and fees and an allowance for books, supplies, transportation and dependent care expenses: but can also include room and board for up to three semesters or the equivalent at the institution, but no more than two of those semesters or the equivalent may be consecutive.  Talk to the financial aid counselor at the school you’re planning to attend if you have any unusual expenses that might affect your cost of attendance.

Default

Failure to repay a loan according to the terms agreed to when you signed a promissory note.* For the FFEL and Direct Loan programs, default* is more specific-it occurs if you fail to make a payment for 270 days  if you repay monthly (or 330 days if your payments are due less frequently).  The consequences of default*are severe.  Your school, the lender or agency that holds your loan, the state and the federal government may all take action to recover the money, including notifying national credit bureaus of your default.*This may affect your credit rating for as long as seven years.  For example, you might find it difficult to borrow money from a bank to buy a car or a house.  In addition, the Internal Revenue Service can withhold your U.S. individual income tax refund and apply it to the amount you owe, or the agency holding your loan might ask your employer to deduct payments from your paychecks.  Also, you may be liable for loan collection expenses.  If you return to school you’re not entitled to receive additional federal student financial aid.  Legal action also might be taken against you.  In many cases, default*can be avoided by submitting a request for a deferment, forbearance, discharge or cancellation and by providing the required documentation.

Eligible Program

A program of organized instruction or study that leads to an academic, professional or vocational degree or certificate, or other recognized educational credential.  To receive federal student financial aid, you must be enrolled in an eligible program, with two exceptions:

· If a school has told you that you must take certain course work to qualify for admission into one of its eligible programs, you can get a Stafford Loan for up to 12 consecutive months while you’re completing that preparatory course work.  You must be enrolled at least half-time*, and you must meet the usual federal student financial aid eligibility requirements.

· If you’re enrolled at least half-time* in a program to obtain a professional credential or certification required by a state for employment as an elementary or secondary school teacher, you can get a Federal Perkins Loan, Federal Work-Study, a Stafford Loan, or your parents can get a PLUS Loan, while you’re enrolled in that program.

Expected Family Contribution
Your Expected Family Contribution (EFC) is the number that’s used to determine your eligibility for federal student financial aid.  This number results from the financial information you provided in your FAFSA application.  Your  EFC is reported to you on your Student Aid Report* (SAR).
Financial Aid Package
The total amount of financial aid (federal and nonfederal) a student is offered by the school.  The financial aid administrator at a postsecondary institution combines various forms of aid into a “package” to help meet a student’s education costs.  Using available resources to give each student the best possible package of aid is one of the aid administrator’s major responsibilities.  Because funds are often limited, and aid package might fall short of the amount a student needs to cover the full cost of attendance.*  Also, the amount of federal student aid in a package is affected by other sources of aid received (scholarships, state aid, etc.)

General Education Development (GED) Certificate
This is a certificate students receive if they’ve passed a specific, approved high school equivalency test.  Students who have a GED may still qualify for federal student aid. A school that admits students without a high school diploma must make available a GED program in the vicinity of the school and must inform students about the program.

Guaranty Agency 
The guaranty agency is an organization that administers the Federal Family Education Loan (FFEL) Program is your state.  This agency is the best source of information on FFEL Loans.  For the name, address and telephone number of the agency serving your state, you can contact the Federal Student Aid Information Center at 1-800-4-FED-AID (1-800-433-3242).

Half-Time
At schools measuring progress by clock hours, “half-time” is at least 12 hours per week.  Note that schools may choose to set higher minimums than these.  You must be attending school at least half-time to be eligible for a Stafford Loan.  Half-time enrollment is not a requirement to receive aid from the Federal Pell Grant, Federal Supplemental Educational Opportunity Grant, Federal Work-Study and Federal Perkins Loan Programs.

National Student Loan Data System (NSLDS)
NSLDS is our database for federal student financial aid where you can find out about the aid you’ve received.  If you’ve only just applied for aid, you won’t find any information on NSLDS yet.  NSLDS receives data from schools,  guaranty agencies* and U.S. Department of Education programs.  The NSLDS Web site is generally available 24 hours a day, seven days a week.  By using your PIN, you can get information on federal loan and Pell Grant amounts, outstanding balances, the status of your loans and disbursements made.  You can access NSLDS at www.nslds.ed.gov.

Promissory Note

A promissory note is a binding legal document you sign when you get a student loan.  It lists the conditions under which you’re borrowing and the terms under which you agree to pay back the loan.  It will include information on how interest is calculated and what deferment and cancellation provisions are available to the borrower.  It’s very important to read and save this document because you’ll need to refer to it later when you begin repaying your loan or at other times when you need information about provisions of the loan, such as deferments or forbearances.

Regular Student

A regular student is one who is enrolled or accepted for enrollment at an institution for the purpose of obtaining a degree, certificate or other recognized education credential offered by the institution.  Generally, to receive federal student financial aid from the programs discussed in this guide, you must be a regular student.  There are exceptions to this requirement for some programs.
Satisfactory Academic Progress
To be eligible to receive federal student financial aid, you must meet and maintain your school’s standards of satisfactory academic progress toward a degree or certificate offered by that institution.  Check with your school to find out its standards.
Selective Service Registration

To receive federal student financial aid, if you are a male born on or after January 1, 1960, are at least 18 years old, and are not currently on active duty in the U.S. Armed Forces, you must register, or arrange to register, with the Selective Service System.  (Citizens of the Federated States of Micronesia, the Republic of the Marshall Islands or the Republic of Palau are exempt from registering.)

Student Aid Report
After you apply for federal student financial aid, you’ll get your FAFSA results in an e-mail report within a few days after your FAFSA has been processed or by mail in a few weeks.  This report is called a Student Aid Report or SAR.  Your SAR details all the information you provided on your FAFSA.  If there are no corrections or additional information you must provide, the SAR will contain your Expected Family Contribution* (EFC), which is the number that’s used to determine your eligibility for federal student aid.  Whether you applied online or by paper, we will automatically send your data electronically to the schools you listed on your FAFSA.

The Indiana County Technology Center is an equal opportunity institution and will not discriminate on the basis of race, color, national origin, sex, handicap, or age in its activities, programs, or employment practices in accordance with the federal and state statutes and regulations.  For more information regarding civil rights, grievance procedures, services, activities, and facilities that are accessible to and usable by handicapped persons, contact Jim F. Thimons, Title IX and Section 504 Coordinator at the ICTC, 441 Hamill Road, Indiana, PA 15701 (724) 349-6700 between the hours of 7:45 a.m. and 3:45 p.m.

The Indiana County Technology Center is a Health Insurance Portability and Accountability Act (HIPAA) compliant organization.  Any questions regarding the act or reports of any violations should be directed to Greg Cessna, Privacy Office.
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